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A Letter from the Principal  
 

Dear Greenbelt Families, 
    

It is with great excitement that we welcome you back to another great school year at Greenbelt 
Elementary School.  We hope your summer break was a relaxing and enjoyable one full of fun and 
fellowship.  During the past school year our students in grades 3 ï 6 took the Maryland State 
Assessments (MSA) as required by state and federal law.  We are pleased to announce that our 
students made AYP and exceeded the state requirements in both reading and math.  Students, 
parents and staff are to be congratulated for establishing such a great benchmark.  Our goal for next 
year is to increase our percentage by 5 points.  How can we do that?  We ask that every child be 
totally committed by doing all work, attending school and displaying a ppropriate behavior as not to 
interfere with the learning of others.  

   
The Greenbelt Elementary School Family Handbook is an essential reference tool for your use.  

This handbook will provide you with information that is specific to Greenbelt Elementary S chool, 
including discipline, cafeteria procedures, dress code and other policies. In an effort to support the 
saving of our environment, we will be placing this document on the schoolôs website 
http://www1.pgcps.org/greenbelt.  Please take the time to revi ew this document with your child ren 
so they are well aware of the expectations.  
 

Greenbelt has a lot to be proud of and I know together we will continue to build upon this 
success.  Our theme this year will be ñEducating World Class Studentsò.  We are a team at Greenbelt 
and can achieve much more when the staff, students, parents and community work together.  Prince 
Georgeôs County Public Schools has five core operating beliefs and they include:   
 

 Children ARE our business and THEY come first;  
 Parents are our partners;  
 Victory is in the classroom; 
 Continuous improvement in teaching, leadership and accountability is the key to our 

success; and 

 EVERY member of this community shares the responsibility for successful schools.  
 

These will be the foundation as we move forward and continue with success.  In addition, we 
will build upon instructional teacher capacity in order to make a difference in the lives of each student 
who attends Greenbelt Elementary School and set HIGH expectations for all.  
                  
I am looking forward to working with you this year and know it will be a profitable school year.  If 
there is anything you need, please do not hesitate to ask.     
 
Your Partner in Education,  

 
Kimberly Seidel. Principal 
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I.  Greenbelt  Elementary School  Staff  
 
Title  Name  Location  Email address 

(name@pgcps.org)  

Principal  
Assistant Principal  

Kim Seidel  Administrative 
Suite  
 

kimberly.seidel  

Principalôs Secretary 
Registrar/Attendance 
Secretary  

Beatrice Sanders  
Aileen Sherman  

Administrative 
Suite  
 

 

Pre -Kin dergarten  
 
 -  Paraprofessional 
Educators  

Rita Sayer  Room 17  rita.sayer  

Mary Mears  Room 22  mary .mears  

Pamela Toles  Room 17   

Ginette Oliver  Room 22   

Kindergarten  Ellen Lee  Room 18  ellen.lee  

Robin Godfrey  Room 19  robin.godfrey  

Stephanie Barber  Room  20  stephanie 3.barber  

Minerva Aseberos  Room 21  minerva.aseberos  

Grade One   Lynne Maydag  Room 13A  lmaydag  

Natalie Ewalt  Room 13B  natalie.ewalt  

Emily Wright  Room 23  emily.wright  

Deborah Kendall  Room 24  deborah. kendall  

Jeanine Hutchins  Room 26  j ean ine.hutchins  

Grade Two  Timothy Fritter  Room 25  t im.fritter  

Deirdre OôConnor Room 27  deirdre.oconnor  

Joanna Kueffner  Room 28  j oanna.stelzer  

Carol Bennett  Room 29  carol.bennett  

Grade Three  Bonnie Allen  Room 2  bonnie.allen  

Juanita Malone  Room 3  j uan ita.malone  

Rebekah Levy  Room 5  rebekah.levy  

Grade Four   
  

Beth Hancock  Room 4  beth.stewart  

Molly Simms  Room 6  molly.simms  

Stephanie Katz  Room 7  stephanie.katz  

Grade Five   Yvonne Patterson  Room 8  yvonn.patterson  

Lisa Holinsworth  Room 9  l isa.holins worth  

Betsy Bratek  Room 11  betsy.bratek  

Grade Six  Brian Weeks  Room 14  brian.weeks  

Beth Novick  Room 15  bnovick  

Vanessa Zanin  Room 16  vanessa.zanin  

Special Education  
 
 -  Speech Therapist  
 -  Paraprofessional      
Educator  

Angela Payne ï Coord.  
Adrian P alatino  
Rozanne Wijesinghe  
Karen Lewis  

Room 12B  
 

angela.payne  
 
adrian.palatino  
roza.wjesinghe  
karen 3.lewis  
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Title  Name  Location  Email address 
(name@pgcps.org)  

ESOL Teachers  Minchun Hou ñMs. Minò Room 13C  minchun.hou  

Elissa Weinroth  Room 22A  elissa.weinr oth  

Music  
 
Instrumental Music  

Dara Case  Room 31  dara.case  

Andrea Reno  Room 32  andrea. piescik  

Darelynn Fung  Room 32  darelynn.fung  

Art Teacher  Aaron Smith  Classrooms  aaron.smith  

Physical Education    David Manfredi  
Elise Moscati  

Gym  
 

david.manfredi  
eli se.moscati  

Media Specialist  Maribel Estepa  Media Center  ma ribel.estepa  

Technology Liaison  Wendy Geagan  Room 30  wendy. geagan  

Reading Specialist  
Reading Recovery  

Lisa Mackey Hazel  
Barrie Hansen  

Room 10  l isa.hazel  
barrie.hansen  

Professional School 
Counsel or             

Donna Behe  Room 12C  donna.behe  

School Nurse  Sissy Ambily  Health Room  sissy.ambily  

Instructional 
Assistants  

Brenda Elliott    

Jeremy Franklin    

Chantya Greenwell    

Michelle Mangino    

Parent Liaison  Willie Washington  Parent Room -
Lib  

w ill2.washington  

Before/After School 
Care        

Karen Dixon ï Coord.  
Monique Lewis  
Rosa Patterson  
Quanda Price  

Room 1A  karen.dixon  
 
 

Cafeteria Staff  
  

Karen Dyer ï Manager  
LaShawn Hall  
Hanan Sayyad  

Cafeteria  karen.dyer  
 

Building Supervisor  
Night Lead  
Custodial Staff  

Alexander Johnson  
Carlethia McDaniel  
Larry Coleman  
El-Gebae Damonra -
Amen  
Jeffrey Matthews  

 alexand.johnson  
carlet.mcdaniel  
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II.  Arrival and Dismissal  

 
School Hours for Students are 9:00 to 3:25 PM. 
School Office Hours are 8:00 AM to 4:30 PM. 
 
A.  Arrival.  Students are expected to arrive at school between 8:50 and 9:15 AM.  Children 
who walk to school or ride in private cars shou ld not arrive at school before 8:5 0 AM, as 
supervision is not available.  Students should be in their seats and ready to learn before or at 
9:15 AM.  Breakfast service for non-bus riders ends at 9:10 AM.  Parents are expected to let 
children enter the school independently. 
 
B.  Dismissal.  Afternoon announcements begin at 3:20 PM.    At 3:22 PM., dismissal 
begins.  First, walkers will be dismissed first.  Next, bus riders dismissal begins. Students 
must listen to the announcements as bus colors are called in the order that the buses arrive.  
Then following bus riders, car/van riders, ñpick-upsò, will be dismissed.  Children that are 
picked up by an after care service will be dismissed once the provider has arrived.  No 
students may return to class for items or materials after dismissal.  
 
If a child is to be dismissed to a different location, parents must se nd a note indicating the 
date and the change to take place.  A child may not visit another childôs home after school or 
be transported by a person not in your family without prior parent approval.  This rule is for 
all childrenôs safety.    If a student does not bring a note to school, we will insist that he/she 
follows the normal dismissal routine.  Once a student has boarded the bus, the student will 
not be removed from the bus.  If you do not wish for your child to ride the bus on a 
particular day, a note must be received by 3:00 PM.  Again, this regulation is for all childrenôs 
safety. 
 
Dismissal Expectations  

 Get ready to go home by 3:20. 
 Remember the items and materials which must be taken home and have them ready.  

You may not return to the room after dismissal. 

 Walk quietly in a single line during di smissal. Stay to the right of the hallway.  
 Go directly homeðnot to a friendôs house. 
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C.  Early Dismissal.  No child is permitted to leave the building during the school day 
without written permission from  home and approval from the school office.  If it is necessary 
for a student to be dismissed early from school, parents are asked to send a note to the 
childôs teacher.  The note will be given to the school office for verification.  When arriving to 
pick up children for early dismissal, parents must report to the front office.  Office staff will 
notify the teacher that you have arrived and your child will meet you in the office.  If a child 
is being picked up by an adult outside the family, that person must  be designated on the 
childôs Student Information Sheet or in writing  and show a picture ID . This precaution is 
in the interest of maintaining your childôs security.  Early dismissals are only permitted prior 
to 3:00  PM.  Following that time, you will have  to wait for normal dismissal times/procedures.  
This helps ensure a smooth dismissal for all.  
 
Unless the office has been notified in writing, no changes will be made to a studentôs regular 
dismissal routine.  When possible, if you alter your childôs dismissal routine, please discuss 
the changes with your child in advance.  
 
D.  Change in Dismissal Routine.  In cases of poor weather conditions or 
other local emergencies, the dismissal routine may be modified.  Local 
school personnel are not responsible for the final decision to close school. 
The Superintendent or designee will make such decisions. These 
decisions concerning school/early morning closings are generally made 
prior to 5 AM.  An announcement is then provided  by 38 radio stations 
and eight (8)  television stations within the Washington metropolitan area.  
The goal is to tune in to  the stations in time for early morning broadcasts that 
begin between 5 and 6 AM.  This information may also be accessed on the Prince Georgeôs 
County Public Schools web page at www.pgcps.org.  Parents can sign up to receive e-mails 
about delayed openings and early closings at www.schoolsout.com.  In addition, the school 
systemôs cable television station, Channel 96, will broadcast a ñcrawlò message. 
 
Decisions regarding early dismissal (when schools close half-day or one or two hours early) 
are also communicated to area radio and television stations for broadcast.  During 
emergency weather conditions, parents should monitor the weather reports on television or 
radio and listen for announcements concerning school operations. 
 
E.  Changes in School Hours.  When schools are closed early or all day, all evening 
activities are cancelled, and school buildings are not available for after -school activities by 
other public or private organizations.  
 
 
 
 
 

http://www.pgcps.org/
http://www.schoolsout.com/
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E.  Changes in School Hours  ï Contôd.   
 
1.  Delayed Openings.  Delayed openings will be either one or two hours: 

-   One-hour  delay : All buses run one hour later than normal.  School begins one hour 
    later, at 10:00 AM.  Student drop -off time -9:50 . 
-   Two -hour  delay :  All buses run two hours later than normal.  School begins two hours 
    later, at 11:00 AM.  Student drop -off time 10:50 . 
 

2.  Early C losing.   Early closing decisions are made by the Superintendent of Prince 
Georgeôs County Schools, not the individual school.  Please do not call the school or Area 
Office for information.   See Section II, D. and E. above for more information.  
 
It is most imperative that you make plans in advance  for your childôs care in case schools 
are dismissed early.  You could possibly be away from your home at the time an emergency 
occurs.  Make decisions now, before the emergency, so that your child will know where t o go 
when you are not home. There is an emergency/early dismissal form which you will need to 
fill out and return, and keep updated.  Each classroom teacher will maintain this information 
for each of their students.   Childcare providers should be made aware of any changes as 
well.  If your emergency/early dismissal plan for your child changes, please be 
certain to notify the school of the change immediately.  
 
Please do not call and ask school personnel to make personal arrangements for your child.  
When a change in dismissal has been announced, the school staff is busy trying to 
accommodate needs that result from the emergency/early closing at hand. 
 
3.   Half Day.  Several times during the school year, the students will have a half day of 
school.  At Greenbelt, this means that dismissal will begin at 12:22 PM.  Parents are expected 
to make appropriate arrangements for children as no provision exists for children to be cared 
for at school. 
 
F.  Student Information Sheet.   Each student must have on file, in th e office, a Student 
Information Sheet which has up -to -date contact  information for the student.  The 

information on this sheet ï current names, telephone numbers and addresses for 
parents/legal guardians, emergency contacts, authorized adults to pick up 
child, before and/or after care provider - is required in the event the staff 
needs to contact a parent or other adult in the case of illness, accident, or 

behavioral issue.  This information is for school use only and will not be 
given to unauthorized person for any reason.  Changes to this information 

sheet must be made immediately so your childôs information is current. 
 
If you move anytime during the school year, please let our Registrar in the school office 
know.  We will need to obtain new residency inf ormation. 
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III.  Attendance  
 
A.  Attendance.  All students are expected to attend school regularly in accordance with 
The Public Schools Laws and Bylaws of Maryland 1984.  According to Bylaw 13A.08.01.02, 
ñAbsence from school, including absence for any portion of the day, of students who are 
presently enrolled in public schools shall be considered lawful only under the following 
conditions: 

-   death in the immediate family,  
-   illness of the child, 
-   health quarantine, 
-   court summons, 
-   hazardous weather conditions which would endanger the health or safety of the  
    student when in transit to and from school , 
-   work or activity approved or sponsored by the school or the local school system, or 
    the state education agency, 
-   observance of a religious holiday, or state emergency.ò  

 
Excessive absences will result in a referral to the Pupil Personnel Worker for further 
investigation. 
 
PLEASE NOTE: Family vacations and babysitting younger children are NOT lawful 
reasons for absenteeism .   
 
B.  Tardiness.  Children may enter the Cafeteria for breakfast at 8:50 AM.  The children may 
enter the school building beginning at 9:00 AM each day.  They are expected to be seated 
and ready to learn at 9:15 AM.  The beginning of the day is extremely importan t 
for students and teachers.  When a child arrives late, the class and teacher are 
inconvenienced and the late student is unaware of announcements and 
instruction that has already been given.  In addition, arriving on time is a 
habit that we work to establ ish with all children at a young age.  We urge 
parents to make every effort to have your child at school on time each day.   
Students arriving late, after 9:15 AM, must report with their parent/ legal 
guardian to the office to obtain a late pass to take to t heir teacher.  Excessive tardies may 
result in a referral to the Pupil Personnel Worker for further action.  
 
Students late without a note have 48 hours (2 day) to produce a note.  Students late 
because of school buses will not be penalized and will be provided with a late pass at the 
Cafeteria door.  Verification of late buses will be confirmed from the late bus check -in list.  
Students late because of transportation of any type other than school buses will not be 
excused.  Trips and vacations are not considered excused late arrivals. 
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C.  Absence.  When a child is absent, you will receive an automated call from us via the 
School Communication System (SCS). 
 
When the child returns to school after an absence, you must send a note to the teacher 
explaining the reason for the childôs absence.  Teachers will review missed work when a child 
returns to school after an excused lawful absence.  Parents are encouraged to contact the 
teacher to obtain missed assignments.  
 
Students who are absent one (1) or two ( 2) days must submit a note from the parent/legal 
guardian to their teacher within two (2) days of their return to school stating thte date and 
reason for the absence and a work number where the parent can be contacted during the 
day.  Students who do not bring an excuse note have 48 hours (2 days) to bring in a note.  
Students who are absent three (3) or more days must bring in a note from their physician to 
their teacher.  Students who are absent for other than the reasons stated in Section III. A., 
above, or who fail to provide and acceptable note within 48 hours (2 days) will have their 
absence marked as unexcused and they will not be allowed to make up the work they missed 
in class. 
 
If a planned absence involves travel outside of the United States of America we will withdraw 
the student on the date of departure and re -enroll the student if the student returns.  This 
way the absences will not count against our school trying to meet the goal of 9 7% percent 
each attendance day. 
 
If a student is going to be absen t from school for more than three (3) days for medical 
reasons, the parent/legal guardian needs to inform the administrators so that arrangements 
can be made for make-up work.  
 

IV.  Health and Safety  
 
A.  Health Room.  The Health Room is located adjacent to the 
school office. A nurse is available during the school day to handle 
minor injuries and illnesses that occur.  If an injury or illness 
requires parental and/or medical attention, the School Nurse (or 
other school personnel) will notify the parent/ legal guardian or 
designated emergency contact.  We must have a current , 
working  emergency contact phone number.  If this number 
changes, please inform the office immediately. 
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Minor cuts and scratches are washed with soap and water.  Baking soda may be applied to 
insect bites and stings.  (This is the prescribed treatment used in all Prince Georgeôs County 
Public Schools.) 
 
B.  Absence for Illness.   Attendance at school is very important ï if a child is not present, 
he/she cannot learn.  However, if your c hild has a fever, is vomiting, coughing, sneezing, ill 
with a bacterial or viral infection, or is extremely uncomfortable from other symptoms, please 
keep him/her at home until  he/she is fever free for 24 hours.   

 
Certain medical conditions require proof of treatment  before your child can be readmitted 
to school.  Please use the following guidelines before sending your child back to school:  

 
1.  Pink eye or ringworm of the scalp requires a doctorôs note indicating that treatment is 
 in progress and the student may return to school.   
2.  Ringworm of the body or extremities  requires proof of treatment (such as sales receipt 
 and packaging from treatment product, or a doctorôs note); lesions must be covered 
 while at school. 
3.  Head lice require proof of trea tment as stated above, and the student must be free 
 of all nits  before returning to school.  

 
C.  Medications at School.  The Board of Education has a policy regarding the 

administration of medication at school.  Please read the following information 
carefully.  As much as possible, you are urged to give medications at home 

before and after school.  If a student must take any medication (prescription or 
non-prescription) during the school day, or must keep medication at school for 
an emergency situation (e.g., severe reaction to insect bites, asthma) a 
completed Physicianôs Authorization for Medication form must be submitted to 

the office and retained on file at the school.  These forms are available in the Health Room.   
 
All medications sent to school must be in a sealed container, which is properly labeled by a 
pharmacist with the studentôs name, the name of the medication, the physicianôs name, the 
date, and the directions for administration. An over -the-counter medication 
must be in the original contai ner with the proper labeling attached.  All 
medications that are controlled substances (e.g., Ritalin, Dexedrine, 
Adderall) must be brought to the Health Room by the parent /legal guardian, 
or other designated adult.  NO medications  may be in the possession of 
the student.   It will be the responsibility of the parent /legal guardian to pick 
up any medication at the end of the school year.  No medication will be sent home with a 
student.  Any medication left after the last day of school will be discarded.    
I t is very important for the safety of all of our students that we have your complete 
cooperation in following these guidelines.  If you have any questions, please contact our 
nurse, Sissy Ambily at 301-513-5913. 


